SFTP — Uploading data files

The following is a guide on how to UPLOAD large files to be sent to New Zealand Post from
external clients using the SFTP method

1. Navigate to the SFTP URL https://ecnftp.co.nz/ecnftp/ Login page should now be

displayed on screen (NB: if you access the SFTP site, and the USERNAME field has the user
name details and the INITIAL DIRECTORY field has /from-post, enter the PASSWORD and go
directly to Step 3)
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2. Enter Username and password details and then click on LOGIN. Main Directory page
should now be displayed on screen
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3. Click on the TO POST folder icon. The TO POST directory should now be displayed on
the screen
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4. Click on the UPLOAD button
On the next screen, select Browse.................
To locate the file you wish to upload, once you have selected the file, click the green
tick at the top of the page.
You will see the file uploading via the progression bar at the bottom of the screen
(dependent on browser being used), once this is complete the file should be
uploaded to SFTP

5. Once the file has been uploaded advise datasolutions@nzpost.co.nz that the file is
available on the SFTP
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